Important: use a browser other than Internet Explorer.

From the UCCS homepage, select tools and then Office 365 Email
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Select the Apps button (top left) and the list of apps will appear. Select Teams. You can also download
and use the app for a better experience.
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Once you've logged in to Microsoft Teams, you need to search for the Tutor or PASS team. Your teams

will be organized as a list or grid. The join or create button is located ...

In List View:

Microsoft Teams Search or type a command

Teams Y n General Posts Files +
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General

|
B3 votn center
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Excel Centers.

MC  Math Center - PASS - Math 90-99

General

Group 1
Group 2

gS eatcn *or

new teams

' Math Center - PASS - Math 1040
Let's get the conversation started

General
Try @mentioning a student or teacher to begin sharing ideas.
Group 1 & Jenny Dorrington has added Sean Dean to the team.
Group 2 @ Jenny Dorrington has made Sean Dean a team owner.
& Lori French joined the team
B Vot center - pass - Math 1050
& Tyler O'Connell joined the team.
General 5
& Justin Hale joined the team.
Group 1 )
& Vanessa Obetz joined the team.
Group 2 5
& Tia Tourville joined the team.
. Math Center - PASS - Math 1120 & Margaret Morison joined the team.

&

Jenny Dorrington changed team description

General

Start a new conversation. Type @ to mention someone.
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< 4 Search or type a command
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The screen below shows the meetings available. Hit Join to join the current Online Tutoring meeting or
PASS.
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Microsoft Teams

Want an even faster, more collaborative experience? Download the desktop app.

General & Math Center Online Tutoring > General - Public
Conversations  Files OneNote@®  Meeting Notes @  White Board (2

Stephen Sivetts 1:54 PM
Scheduled a meeting

Stephen's Online Tutoring Sat 7:00pm-9:00pm
Saturday, September 8, 2018 @ 700 PM

Josse Heacock 1:48 PM
Scheduled a meeting

Y Tutortesse Heacock
Frday, September 7, 2018 © 130 PM

3 Tutor Jesse Heacock ended: Sm 39s

meeting 11:11

[ Onine test meeting
We recommend downloading the Friday, September 7, 2018 @ 200 PM
Teams desktop app to stay better
connected.

Click Allow so that you can participate in the meeting.
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Choose your audio and video settings, then click Join Now.
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a Want an even faster, more collaborative experience? Download the desktop app.

Online test meeting

Choose your audio and video settings

-

Join now.

Finally, on the left-hand side of the screen, click on the Teams icon to go back to the conversation.
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Want an even faster, more collaborative experience? Download the desktop app.

S) Online test meeting 1223

Jenny Dorrington




Now you are in the conversation. In the message box, type a message to let the tutor/PASS leader know
you're there, and tell him/her your name.

From here, go to the Whiteboard to work with the tutor.
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Want an even faster, more collaborative experience? Download the desktop app.

Public

n Math Center Online Tutoring > Gepferal -+

White Board (D

Conversations ~ Files  One Note @&  Meeting Notes (2

Stephen Sivetts 154 ¢!
Favorites Scheduled a meeting

u Math Center Online Tutoring

fE Stephen's Online Tutoring Sat 7:00pm-500pm
Saturday, September 8, 2018 @ 7:00 PM

<« Roply.

Jesse Heacock
Scheduled a meeting

[ Tutor esse Heacock
Friday, September 7, 2018 @ 130 PM
S1  Tutor Jesse Heacock ended: 5m 39s

< Reply

Online test meeting 15:53

Jenny Dorrington 202 71
® Scheduled a meeting

[ Orinetest mecting
Friday, September 7, 2018 ® 200 PM

&« Online test meeting started

< Reply

Start a new conversation. Type @ to mention someone.
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In the Whiteboard, you can type text, open a drawing menu, paste documents (for example, scan your
work and upload it to the white board to show the tutor), and more.
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Online test 1615 Want an even faster, more collaborative experience? Download the desktop app.
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Have fun!





